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Requesting that future communication should be by letter or e-mail only

Dear ………….*

You will recall that I wrote to you on …………….* informing you that the School considers that your recent behaviour in connection with the School to be unacceptable/unreasonable* and that we now consider you to be subject to the School’s Persistent Complaint/Harassment Policy.

I am now requesting that, for the foreseeable future, all your routine communication with the School should be by letter or e-mail only.  Please address all letters to …………………* and any e-mails to …………………..*  We shall respond as quickly as possible.

This request does not apply to any emergency involving your son/daughter/children ……………* in which case you should contact the School in the usual way, or to parents evenings which will continue as in the past but with a third party present.

I do hope that we can resolve the ongoing difficulties as soon as possible.

Yours sincerely

*  Complete as appropriate




Llangyfelach Primary School


Pengors Road, Llangyfelach, Swansea SA5 7JE





Headteacher:  Mr Lee Burnell


Deputy Headteacher: Mrs C J Bate





(: 01792 771497


e-( : � HYPERLINK "mailto:Llangyfelach.primary@swansea-edunet.gov.uk" ��Llangyfelach.primary@swansea-edunet.gov.uk�


� HYPERLINK "http://www.llangyfelachprimaryschool.co.uk/" �www.llangyfelachprimaryschool.co.uk/�   
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